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When creating a CDD, the end date is already saved. This action is dedicated here to outings such as dismissals,  
resignations, retreats...

1 	 Navigate to EmployeeData > Pers. Action.

2 	 Select the concerned employee in My Selections.

3 	 Click on Termination.
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4 	 Select Reason for action and enter the end date and the reason for the termination.

5 	 Click on Submit.
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6 	 Fill the different criterias in Step 0-5 annotated * and click Next.

7 	 To validate the termination Step 5 click on Submit.
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